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CONTACT PERSON: Celeste Perez    PHONE: (559)624-7010 
 

  
SUBJECT: Approve payment of past due invoices to Sue Sa’s Creative Catering and 

Office Depot, Inc. 
  

REQUEST(S):  
 That the Board of Supervisors: 

 
 1. Approve the payment of an invoice from Sue Sa’s Creative Catering in the amount of 

$388.75 for the breakfast sponsorship of the November 15, 2018 Industrial 
Roundtable meeting retroactive to November 1, 2018 through December 30, 2018.  
This request is retroactive as the County did not receive an invoice from the vendor 
until October 9, 2019. 
 

2. Approve payment of the invoices from Office Depot, Inc. in the amount of $74.83 and 
$1,909.58, respectively, for office supplies retroactive to June 1, 2019 through July 
31, 2019.  This request is retroactive as the invoices were inadvertently missed 
during the fiscal year end.  

 
3. Find that the Board had the authority to have these services performed and that it 

was in the County’s best interest to do so. 
  

SUMMARY: 
 Resource Management Agency (RMA) Economic Development Office (EDO) – 

participates in the Visalia Economic Development Corporation (VEDC) and its Industrial 
Roundtable meetings.  The VEDC outlines strategic activities for economic growth and 
job creation in the City of Visalia, the Industrial Park and the greater region in 
coordination and partnership with various agencies, stakeholders and investors.  A 
coordinated effort to sponsor the breakfast at the monthly Industrial Roundtable 
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meetings is shared by the various partners.  The RMA/EDO traditionally sponsors one 
Industrial Roundtable breakfast each year and agreed to be the sponsor for the 
November 15, 2018 meeting.  This request is retroactive as the County did not receive 
an invoice from Sue Sa’s Creative Catering in the amount of $388.75, until October 9, 
2019. 
 
The County’s strategic plan strives for continual improvement in organizational 
performance, particularly through the use of general office supplies to carry out its daily 
activities.   During the month of June 2019, office supplies were ordered and received 
from Office Depot, Inc., with invoices in the amount of $74.83 and $1,909.58, 
respectively.  Each month payments to Office Depot are processed in the period for 
which office supplies are ordered, however, these invoices were inadvertently missed 
during the fiscal year end.  This request is retroactive to the month for which payments 
were due.  
 
All invoices are now past due and need to be promptly paid.  Authorization is being 
requested from the Board to process payment of these past due invoices.   

 

  
FISCAL IMPACT/FINANCING: 
 There is no additional net County cost to the General Fund. 

 
The County Resource Management Agency will absorb the costs of all invoices in the 
Fiscal year 2019/20 operational budget.   

  
LINKAGE TO THE COUNTY OF TULARE STRATEGIC BUSINESS PLAN: 
 The County’s five-year strategic plan includes the Economic Well Being and the 

Organizational Performance Initiative to promote economic development opportunities, 
effective growth management and a quality standard of living; and through continuous 
improvement of organizational effectiveness and fiscal stability.  
 
Specifically, participation in VEDC activities enhance and promote economic 
development within Tulare County and purchases through Office Depot meet 
organizational performance measures and continually improve service of delivery to 
County customers.   

  
 
 
 
 
 
 





 

 

BEFORE THE BOARD OF SUPERVISORS 
COUNTY OF TULARE, STATE OF CALIFORNIA 

 
IN THE MATTER OF APPROVE  ) Resolution No. ____________ 
PAYMENT OF PAST DUE INVOICES )  
TO SUE SA’S CREATIVE CATERING )  
AND OFFICE DEPOT, INC.   
 
 
 UPON MOTION OF SUPERVISOR      , SECONDED BY 

SUPERVISOR    , THE FOLLOWING WAS ADOPTED BY THE 

BOARD OF SUPERVISORS, AT AN OFFICIAL MEETING HELD NOVEMBER 5, 2019, 

BY THE FOLLOWING VOTE: 

 

 AYES:  
 NOES:  
ABSTAIN:  
 ABSENT:  
 
 ATTEST: JASON T. BRITT 

 COUNTY ADMINISTRATIVE OFFICER/ 
 CLERK, BOARD OF SUPERVISORS 
 

 
 BY: _________________________________ 
 Deputy Clerk 

 
*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *   

 
1. Approved the payment of an invoice from Sue Sa’s Creative Catering in the 

amount of $388.75 for the breakfast sponsorship of the November 15, 2018 
Industrial Roundtable meeting retroactive to November 1, 2018 through December 
30, 2018.  This request is retroactive as the County did not receive an invoice from 
the vendor until October 9, 2019. 
 

2. Approved payment of the invoices from Office Depot, Inc. in the amount of $74.83 
and $1,909.58, respectively, for office supplies retroactive to June 1, 2019 through 
July 31, 2019.  This request is retroactive as the invoices were inadvertently 
missed during the fiscal year end. 
 

3. Found that the Board had the authority to have services performed and that it was 
in the County’s best interest to do so. 



To: 

CATERING 

Visalia EDC 
C/O Lockwood Agency 

Attention: Julie FAX: 

Event Number 
Invoice Date: 
Event Date: 

14778-A 
12/17/18 
11/15/18 

733-3737 E mai I: jebert@thelockwoodagency.net 

List of Charges 

I Description # Guests Charges 

Visalia EDC Roundtable Breakfast at Jo-Ann Distribution 
Thursday, November 15, 2018 
Sponsor for the month: 
Breakfast Buffet 25 x $13.95 

Set Up, Delivery, Pick Up 

Service Charge 
Sales Tax 
Deposit 
Total Due 

THANK YOU FOR THE OPPORTUNITY TO SERVE YOU. 
Tax ID # : 770480909 

720 w. Main Street• Visalia, CA 93291 • 559•733•9001 

Total 

$348.75 

$40.00 

Included 
Included 

"Waived" 
$388.75 

Attachment A



Office 
DEPOT, Inc. 

REPRINT OF 
ORIGINAL INVOICE 

10068 

THANKS FOR YOUR ORDER 
IF YOU HAVE ANY QUESTIONS 
OR PROBLEMS, JUST CALL US 

1 utare Cou;1t, 
Resource Management 

Federal ID# 59-2663954 AUG 1 l REC'.lt 

Bill To: ATTN: ACCTS PAYABLE 
RESOURCE MGMTAGCY 
5961 S MOONEY BLVD 
ADMINISTRATION 
VISALIA CA 93277-9394 
I,I ,, ,,II,, ,I,11,, ,II 11 ,ll,l,,, ,ll,l,l,,,l,,I 

FOR CUSTOMER SERVICE ORDER: (888) 263-3423 
FOR ACCOUNT : (800) 721-6592 

INVOICE NUMBER AMOUNT DUE 
326264147001 74.83 
INVOICE DATE TERMS 

07-JUN-19 Net 30 

Ship To: RESOURCE MGMTAGCY 
5961 S MOONEY BLVD 
ADMINISTRATION 
VISALIA CA 93277-9394 

PAGE NUMBER 
1 OF 1 

PAYMENT DUE 
11 -JUL-19 

ACCOUNT NUMBER ACCOUNT MANAGER SHIP TO ID ORDER NUMBER ORDER DATE SHIPPED DATE 
36476474 Alvarado, Jennifer L 110 326264147001 06-JUN-19 07-JUN-19 

BILLING ID PURCHASE ORDER RELEASE ORDERED BY DESKTOP DEPT NUMBER 

325375 001 -230-5115-7036 JASON GL SHEILA 
GONZALES 

CATALOG ITEM # / I DESCRIPTION / 
I 

U/M 
I 

QTY 
I 

QTY 
I 

QTY 
I UNIT I EXTENDED 

MANUFCODE CUSTOMER ITEM # TAX ORD SHIP B/O PRICE PRICE 
877714 HOLDER,LABEL,MAGNETIC, 1X PK 3 3 0 22.990 68.97 

TCO29100 877714 y 

APPROVED FOR PAYMENT 

RESOURCE MANAGEMENT AGEi ,(., I Budget __ ___:--

Div ACTV 
BY - -

Cost Center 

Proj# 

SUB-TOTAL 68.97 

TIERED DISCOUNT 0.00 

DELIVERY 0.00 

MISCELLANEOUS 0.00 

SALES TAX 5.86 

ALL AMOUNTS ARE BASED ON USO TOTAL 74.83 
CURRENCY 

To return suppl ies, please repack 1n ong1nal box and insert our packing list, or copy of this 1nvo1ce. Please note problem so we may issue credit or replacement, whichever you prefer. Please do not ship collect. 
Please do not return furniture or machines until you call us first for instructions. Shortage or damage must be reported within 5 days after delivery. 

CUSTOMER NAME 

RESOURCE MGMTAGC 
y 

BILLING ID 

325375 

PLEASE 
SEND YOUR 
CHECK TO: 

OFFICE DEPOT 
PO BOX 29248 
PHOENIX AZ 85038-9248 

A DETACH HERE A 

INVOICE NUMBER INVOICE DATE INVOICE AMOUNT AMOUNT ENCLOSED 

326264147001 07-JUN-19 74.83 

FLO 003253754 3262641470011 00000007483 1 5 

PLEASE RETURN THIS STUB WITH YOUR PAYMENT TO 
ENSURE PROMPT CREDIT TO YOUR ACCOUNT. 

PLEASE DO NOT STAPLE OR FOLD. THANK YOU 

Attachment B



Office 
DEPOT, Inc. 

Federal ID# 59-2663954 

Bill To: ATTN: ACCTS PAYABLE 
RESOURCE MGMTAGCY 
5961 S MOONEY BLVD 
ADMINISTRATI ON 
VISALIA CA 93277-9394 
l,l,,, ,ll .. ,l,11 .. ,II,,,ll,l ,,,, ll, l,l,,,l, ,I 

REPRINT OF 
ORIGINAL INVOICE 

INVOICE NUMBER 
332480670001 
INVOICE DATE 

20-JUN-19 

Ship To: 

10068 

THANKS FOR YOUR ORDER 
IF YOU HAVE ANY QUESTIONS 
OR PROBLEMS, JUST CALL US 

FOR CUSTOMER SERVICE ORDER: (888) 263-3423 
FOR ACCOUNT : (800) 721 -6592 

AMOUNT DUE 
1,909.58 
TERMS 
Net 30 

RESOURCE MGMTAGCY 
5961 S MOONEY BLVD 
ADMINISTRATION 
VISALIA CA 93277-9394 

PAGE NUMBER 
1 OF 1 

PAYMENT DUE 
25-JUL-19 

ACCOUNT NUMBER ACCOUNT MANAGER SHIP TO ID ORDER NUMBER ORDER DATE SHIPPED DATE 
36476474 Alvarado, Jennifer L 230 332480670001 20-JUN-19 20-JUN-19 

BILLING ID PURCHASE ORDER RELEASE ORDERED BY DESKTOP DEPT NUMBER 

325375 001 -230-5110 001 -230-8100 LUCINDA RMA 
PETON 

CATALOG ITEM # / I DESCRIPTION , I U/M I QTY I QTY I QTY I UNIT I EXTENDED 
MANUFCODE CUSTOMER ITEM # TAX ORD SHIP B/O PRICE PRICE 

1867324 Fl -7160 SF CLR DUPL 60PP EA 2 2 0 879.990 1,759.98 
131 11 275 1867324 y 

SUB-TOTAL 1,759.98 

TIERED DISCOUNT 0.00 

DELIVERY 0.00 

MISCELLANEOUS 0.00 

SALES TAX 149.60 

ALL AMOUNTS ARE BASED ON USO TOTAL 1,909.58 
CURRENCY 

To return suppl ies, please repack 1n ong1nal box and insert our packing list, or copy of this invoice. Please note problem so we may issue credit or replacement, whichever you prefer. Please do not ship collect. 
Please do not return furniture or machines until you call us first for instructions. Shortage or damage must be reported within 5 days after delivery . 

CUSTOMER NAME 

RESOURCE MGMTAGC 
y 

BILLING ID 

325375 

PLEASE 
SEND YOUR 
CHECK TO: 

OFFICE DEPOT 
PO BOX 29248 
PHOENIX AZ. 85038-9248 

.A. DETACH HERE .A. 

INVOICE NUMBER INVOICE DATE INVOICE AMOUNT AMOUNT ENCLOSED 

332480670001 20-JUN-19 1,909.58 

FLO 003 253754 3324806700010 00 000190958 1 4 

PLEASE RETURN THIS STUB WITH YOUR PAYMENT TO 
ENSURE PROMPT CREDIT TO YOUR ACCOUNT. 

PLEASE DO NOT STAPLE OR FOLD. THANK YOU 

Attachment C


